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Purchase
suggestions /
requests
Learn how to easily submit a purchase request to the library.

How to submit a purchase request / suggestion to the library

http://creativecommons.org/licenses/by-nc-sa/4.0/?ref=chooser-v1


How to submit a purchase
request / suggestion to the
library
Students and faculty members may make purchase
requests by clicking here or using the steps below.

Log into your library account

https://koha.berlin-international.de/cgi-bin/koha/opac-suggestions.pl?op=add


From the library's catalog (OPAC), click LOG IN in the upper right corner.

Once logged in, move to the next step. If you do not have a library account, click here to learn how
to create one.

https://koha.berlin-international.de
https://libguides.berlin-international.de/uploads/images/gallery/2022-09/LWOscreenshot-2022-09-26-at-13-31-13.png
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Select your purchase suggestions tab
on the left 



Fill in information about the titles you
would like to request

https://libguides.berlin-international.de/uploads/images/gallery/2022-09/screenshot-2022-09-26-at-13-33-32.png


Orders usually take 1-2 weeks minimum, with older titles or ones from smaller publishers usually
taking longer. You will be informed as soon as they arrive.
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